Name_________________
Ministerial Intern

Assignments and Goals to Accomplish with a Senior Pastor
Between ___________ and _________________
You will be evaluated on these assignments.
Sermons:  Preach _______ Sabbath sermons.   Give _______ Prayer Meetings meditations

Baptisms:  Be responsible for winning _____ individuals to Christ.   Physically baptize ____ individuals. 

Visitation:  Visit at least _____ individuals a week.  Must visit at least ___ homes before completions (this includes both churches).  Report cards will be used for each visit to give to administrator.
Services:  Attend all planned services between Message of Hope and Living Faith.  Alternate, if not assigned, each week/service.
Devotion:  Have daily personal and family devotions.  Conduct three devotions for weekly youth group at church.

Sermon Preparation:  Share with the administrator your methods and tools for sermon preparation.  Present to the administrator, four of your sermon notes/outlines/ at least seven days before it is presented.  Be able to explain style or structure, theme, intent, goal, purpose, outcome of the sermon.
Administration:

1. Conduct ____ board meetings (one each from both churches)

2. Attend all board meetings during the time period (regular and called)

3. Prepare the board agendas
4. Prepare ___ Sabbath services for bulletins (one each from both churches)

5. Attend ___ Personal Ministries meeting (one each from both churches)

6. Attend ____ Pathfinder Club meetings on Sunday mornings

7. Accumulate at least ____ hours of office work at Living Faith during the time period.  Give schedule.
8. Purchase a Pastor Record book and keep a record of all sermons preached and where, blessings of babies, weddings, baptisms and other significant accomplishment.

9. Plan to be at church on time to begin Sabbath School at least seven times.

10. When at church, occasionally greet people at the door along with the ushers.

11. Get acquainted with treasurer and church clerk administrative tools and operations.  Know how to use the software: Church Membership Directory (CMD) and QuickBooks.  You will enter or update ten names in CMD.  You must be able to print a Profit and Loss Statement from QuickBooks.
12. Sit with treasurers of Living Faith after the Sabbath offering collection at least once to observe, learn and understand about the financial operations and administrative structure of Living Faith – tithe remittance, bill paying, repairs, etc. 

13. Participate in preparing or be aware of all church reports sent to the conference office.  Make sure you have your own copy.

14. Observe how the ministries of the church are conducted. Attend at least three planning meetings of various committees/councils. 
15. Be responsible for making an improvement in at least one area/ministry before completion of service at Living Faith and Message of Hope Churches

16. Turn in to me a one page report/comments of your work/accomplishments on ______________
